CustomAquariums.com | CagesByDesign.com
Job Description
	Date:
	April 22nd, 2016
	
	Department:
	Glass

	Position:
	FT Glass Production Assembler
	
	Schedule:   M-TH, 6A-4P
	

	Position Reports to (Supervisor’s title):

Grade:  1
	
	Glass Shop Team Leader


We are an exciting and rapidly growing manufacturer creating custom aquariums, cabinets and large scale cages for high end consumers and resellers.  Our customers look to us to create a very unique and entertaining environment for their pets.  This particular role will perform various functions in our aquarium assembly shop.  This includes cutting, edging, drilling, fabricating aluminum frames and caulking joints.  This is an entry level position that requires basic knowledge of hand tools and some power equipment.  Lifting, bending, and some physical demands are involved in the position.  Forklift training would be helpful but is not necessary.

Team member will be cross functional in nature and must be willing to flow to the work in other departments when needed.  The team member should be able to perform multiple functions listed below at a high level with little supervision.  Consistent rotation of responsibilities to enhance efficiencies and adjust to fluctuating work demands is expected.  
Major Position Responsibilities and Accountabilities:

· Review customer orders and determine the priority of assembly functions.
· Ability to measure, cut and assemble appropriate materials with accuracy.

· Operate multiple glass finishing machines including the CNC cutter, edger/polisher, drill and washer.
· Pre-cut items and maintain appropriate inventory levels for ease of assembly.

· Monitor inventory of assigned area and notify leader when levels are low.

· Prepare and assemble molded foam furniture components.

· Participate and contribute in a team environment.

· Complete tasks in a timely manner and meet expected standards for efficiency and quality.

· Perform work in a safe manner and participate in safety related programs.

· Make suggestions to help us continuously improve our process. 
· Records daily production/waste.
· Clean and maintain equipment/work station throughout the day and at the end of the shift. 

The above is intended to describe the general content of and requirements of the performance of this job.  It is NOT to be construed as an exhaustive statement of essential functions, responsibilities, or requirements.

Required education, skills, abilities, and experience:

· Ability to successfully communicate and contribute in a team oriented environment.

· Ability to continually adjust priorities to match the business need.
· Strong work ethic along with being on time and maintaining good attendance
· Must have the ability to comprehend and follow instructions and to read and write in English.
· Preference given to candidates with mechanical aptitude.

· Willingness to be flexible with schedule and job responsibilities.
· High School education is preferred.
Physical Demands:

How much on-the-job time is spent in the following physical activities?  Check the appropriate amount of time.

	Activity
	Amount of Time

	Standing
	
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	X
	2/3 or more

	Walking
	
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	X
	2/3 or more

	Sitting
	
	NONE
	X
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Talking or listening
	
	NONE
	
	Up to 1/3
	X
	1/3 to 2/3
	
	2/3 or more

	Using hands or fingers, handle or feel
	
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	X
	2/3 or more

	Climbing or balancing
	
	NONE
	X
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Stooping, kneeling, crouching, or crawling
	
	NONE
	
	Up to 1/3
	X
	1/3 to 2/3
	
	2/3 or more

	Reaching with hands and arms
	
	NONE
	
	Up to 1/3
	X
	1/3 to 2/3
	
	2/3 or more

	Tasting or smelling
	X
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more


Does this job require that weight be lifted or force be exerted?  Check the appropriate amount of time weight.
	Activity
	Amount of Time

	Up to 10 pounds
	
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	X
	2/3 or more

	Up to 25 pounds
	
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	X
	2/3 or more

	Up to 50 pounds
	
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	X
	2/3 or more

	Up to 100 pounds
	
	NONE
	
	Up to 1/3
	X
	1/3 to 2/3
	
	2/3 or more

	More than 100 pounds
	
	NONE
	X
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more


Does this job have any special vision requirement?  Check all that apply.

	X
	Close vision (clear vision at 20 inches or less)

	
	Distance vision (clear vision at 20 feet or more)

	
	Color vision (ability to identify and distinguish colors)

	X
	Depth perception (ability to judge distance)

	
	Adjust focus (ability to adjust eye to bring an object into sharp focus)

	
	Peripheral vision (ability to observe an area that is up and down or left and right while eyes are)

	
	No special vision requirements


How much exposure to these environmental conditions does this job require?  Check the appropriate amount of time.  Note: Normal working temperature is 55-85 degrees Fahrenheit

	Activity
	Amount of Time

	Wet, humid conditions
	X
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Work near moving mechanical parts
	
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	X
	2/3 or more

	Work in high or precarious places
	X
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Fumes or airborne particles
	
	NONE
	X
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Toxic or caustic chemicals
	X
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Outdoor weather conditions
	
	NONE
	X
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Colder than normal work temp
	X
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Warmer than normal work temp
	X
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Risk of electrical shock
	X 
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more

	Noticeable vibration
	X
	NONE
	
	Up to 1/3
	
	1/3 to 2/3
	
	2/3 or more


How much noise is typical for the work environment of this job?  Check the appropriate level below.
	
	Very quiet; i.e., private offices

	
	Quiet; i.e., data entry, phone center

	X
	Moderate noise; i.e., power tools



